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Presented By: 

 
 
Execution and delivery of this contract shall constitute an agreement to reserve and rent space indicated below at the 
aforesaid rate subject to the terms and conditions of this agreement. Rent for space is totally due and must be paid in full 
to reserve space. 

 
Vendor / Artist Information:  
 

Company Name:                 
 

Contact:                
 

Business Address:              
 

City:          State:              Zip:     
 

Phone:          Fax:            
 

Show Phone:          Email:        
 

Sellers Permit:        Tax ID:        
 

Website:                
 
__________________________________________________________________________________________ 
BOOTH ID SIGN (Check for Accuracy) 
 
Space: All spaces include pipe and drape or appropriate dividers for venue, 2 tables, 2 chairs and a sharps container for 
artists booths only.  Any additional equipment needs are the responsibility of the vendor/artist at an additional fee. 
 
Sponsorship Opportunities: 
Event Premier Sponsorship Package: $1,800 
• 10’x 30’ booth 
• Logo on aisle signage 
• 10 Complimentary admission tickets to the event 
• 50 two-for-one admission tickets with sponsorship logo printed on tickets (size of ticket is 3” x 8”) 
• Sponsor mentions (and logo if applicable) in all Radio, Television & Print Advertising, including newspaper and other 
local and national publications. 
• Inclusion in any press releases after the date of March 15th, 2008 
• Sponsor logo will also be included on the reverse side of all 200 two-for-one tickets to be printed for the event. 
• Half Page Ad in the Guide to the Event 
 
 



Other Participation Opportunities:  
10 x 10 Basic Booth: $ 450.00 
10 x 20 Basic Booth: $ 750.00 
10 x 30 Basic Booth: $ 1,000.00 
Add $350 for each 10 x 10 space above a 10 x 30 
Guide to the Event—Outside Back Cover $2,000  Guide to the Event—Inside Front Cover $1,000 
Guide to the Event—Inside Back Cover $1,000   Guide to the Event—Full Page Advertisement $500 
Guide to the Event—Half Page Advertisement $250  Guide to the Event—Quarter Page Advertisement $150 
Guide to the Event—Business Card $100 
 
There are also sponsorships available for attendee bags and give-away items for attendee bags. Contact Amy Garfield at 
210.274.2418 or email amy@ipcma.net for more information.  Logo artwork must be received by March 15, 2008. 
 
Call for quote on larger booth sizes.   
Vendor is responsible to make sure they have all necessary applications and licenses into State, City or County prior to 
the event. No booth sharing allowed. 
 
 
Quantity  
Ordered  

 
Description  

 
Price  

 
Total  

 Event Sponsorship Package  (Please see page 1 for details) $ 1,500.00  
 10’ x 10 Basic Booth Package  $ 600.00 / $ 450.00  
 10’ x 20’ Basic Booth Package  $ 900.00 / $750.00  
 10’ x 30’ Basic Booth Package  $1,200 / $1,000  
 Guide to the Event – Outside Back Cover $ 2,000.00  
 Guide to the Event – Inside Front Cover $ 1,000.00  
 Guide to the Event – Full Page Advertisement $ 500.00  
 Guide to the Event – Quarter Page Advertisement $ 150.00  
 Guide to the Event – Business Card $ 100.00  
 Guide to the Event – Quarter Page Ad $ 150.00  

                                                                                                                                                                       TOTAL AMOUNT DUE:  
 

A 100% payment is required with all signed contracts. Sponsorships & booth space will not be reserved unless a signed contract and 
payment is received.  All booth space is sold on first paid; first received basis and payment must be sent according to this contract. 
 
Method of Payment: 
��� Credit Card 
Credit Card Type: �  Visa��  MasterCard��  Discover��  AMEX��� Other ______________________ 
Name on card: _____________________________________________________________________________ 
Credit Card number: ____________________________________________  Expiration date: ______________  
3 Digit Security Code (on back side of card): ________________ 
Billing Address if different from above: 
_________________________________________________________________________________________ 
 
Signature: _________________________________________________________________________________ 
 
 
��� Checks/Money Order/Cashiers Check  

Please Return Agreement Promptly: 
By mail:  INK FEST Productions 
    PO Box 171248, San Antonio, TX 78217  
    Attn: Event Registration, HIF2008 

By fax:  877.203.1836 



Privacy and Paperwork Reduction Act Statements 

Privacy Act Information:  This information is provided pursuant to Public Law 93-579 (Privacy Act of 192qwee74) for individuals 
completing Federal records and forms that solicit personal information. The authority is Title 5 of the U.S. Code, sections 1302, 3301, 3304, 
and 7201. 
Purpose and Routine Uses: The information from this form is used solely to respond to you regarding the service you have requested. No 
other uses will be made of this information. 
Effects of Non-Disclosure: Providing this information is voluntary, however, without it we may not be able to respond to you regarding the 
service you have requested. 
Paperwork Reduction Act Statement: A Federal agency may not conduct or sponsor, and a person is not required to respond to a collection 
of information unless it displays a current valid OMB control number. 
Public Burden Statement: Public reporting burden for this collection of information is estimated to vary from two to four minutes with an 
average to three minutes per response, including time for reviewing instructions, and completing and reviewing the collection of information. 
Send comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this 
burden, to Department of Agriculture, Clearance Officer, OIRM, Room 404-W, Washington, D.C. 20250, and to the Office of Information 
and Regulatory Affairs, Office of Management and Budget, Washington, D.C. 20503. 
 

 
Exhibitor Contract and Event Rules and Regulations 

Houston Ink Fest 2008 – Houston, TX 
 

Ink Fest Guidelines 
Booth Location: 
Booth space will be allocated at the discretion of INK FEST planning committee.  INK FEST reserves the right to modify 
the floor plan to accommodate space sales for any other reasons deemed necessary by INK FEST at its sole discretion. All 
exhibitors will receive placement based on the date that the signed Agreement & Registration form is received with the 
required fee. INK FEST will assign the best space available and Exhibitors are subject to approval by INK FEST. All 
Exhibitors will be promptly notified of their booth assignment and copy of map. 
 
NOTE: You must be set-up and ready for show by 10:00a.m. Changes to your booth will not be allowed during show 
hours. Breakdown of the exhibits are not permitted until closing at 11:00pm on Friday and Saturday and 8pm on Sunday. 
 
Booth Set-up: 
Before 11:30 am on day of event 
 
Exhibit Hours: 
12 pm – 10 pm on Friday and Saturday and 12 pm – 8 pm on Sunday 
 
Booth Breakdown & Move-out: 
Beginning at 8 pm on last day of event 
 
For Exhibit Booth Service: 
Please contact: 
INK FEST Productions, Inc. 
Amy Garfield 
210.274.2418 
amy@ipcma.net 
 
Location: 
Pasadena Convention Center 
7902 Fairmont Pkwy, Pasadena, TX  
 
INK FEST and committee reserve the right to modify the floor plan to accommodate space sales for any other reasons 
deemed necessary by INK FEST and committee at its sole discretion. Booth assignments will be made in the order in 
which the Booth Selection Forms and Contracts with payment are received at the office. If all the choices are taken, it is 



understood that INK FEST and committee will assign the best space available. Exhibitors are subject to approval by INK 
FEST. All Exhibitors will be promptly notified of their booth assignment. 
 
Cancellation Policy: 
Cancellation notices must be made in writing (No exceptions) 
                          Send to: Amy Garfield 
                          Attn: INK FEST - Cancellation 
                          PO BOX 171248 
                          San Antonio, TX 78217 
 
Cancellation Schedule: 
No refunds can be granted unless Ink Fest is cancelled by INK FEST or Venue. INK FEST reserves the right to, upon 
cancellation or forfeiture of any Exhibitor contract, to reassign the exhibit booth space to any other applicant or Exhibitor. 
Any Exhibitor that fails to arrive at the convention and occupy his/her assigned booth space by 9:15am the day of the Ink 
Fest forfeits any and all assigned booth space, and the exhibit payment shall be retained as liquidated damages by INK 
FEST for default. 
 
Upon Arrival: 
Please register at the INK FEST Vendor registration desk upon arrival. At registration you will receive a Name Badge and 
a Conference packet containing pertinent Ink Fest material. If you are awarding a door prize, please bring it to the 
registration desk along with the name and the value of the gift. All prizes will be given prior to the closing of the function. 
 
CONTRACT FOR EXHIBIT SPACE 
We, undersign, hereby subscribe for an Exhibit Booth at the Houston Ink Fest 2008 - Tattoo & Piercing Convention. The 
undersigned agrees to abide by the rules and regulations above and below: 
·  No exhibit shall block or interfere with the direct visibility of an adjoining Exhibitor. 
·  No Exhibitor shall be permitted to erect an exhibit without having made full remittance of space rental or prior 
arrangements with INK FEST. 
·  No Exhibitor shall be permitted to interfere with the orderly procedure of another Exhibitor. 
The booth is for the positive promotion of the firm’s product(s) or service(s). 

 
Terms: 
All payments for this event are due in full upon receipt of agreement and INK FEST will not be responsible for delivery 
delays or loss. No contract will be in force until signed by the exhibitor, paid in full and acceptance confirmed by INK 
FEST. 
 
Compliance: 
Each exhibitor agrees to comply with all federal, state and local laws and ordinances applicable to the spaced leased, and 
also such rules and regulations as may he deemed necessary by the INK FEST Planning Committee and/or the facility. 
 
Enforcement: 
Enforcement of all exhibition rules is the responsibility of the INK FEST Planning Committee. 
 
Access to Exhibit Areas: 
At all times, every person, including temporary workers must wear an identifiable and acceptable ID badge. After-hours 
work will not be allowed for any reason. No admittance into the exhibit hall will be allowed outside of the designated 
hours, unless specifically granted by the INK FEST Planning Committee. Except when special permission is granted by 
the INK FEST Planning Committee, everyone must vacate the exhibit area within one-half hour after the official closing 
time of the Event. In no case will anyone, other than the exhibitor using a space or Event, be permitted to enter a booth 
space without the permission of the booth exhibitor or Event staff. Exhibitors violating this rule may be immediately 
expelled from the remainder of the Event at the sole discretion of the INK FEST Planning Committee and without 
refunds. Photography by anyone, other than exhibitors taking pictures of their own booths, must be limited to show 
periods and taken from the aisle. In no case shall pictures be taken inside another vendor’s booth. 
 
 
 



Attendance: 
Exhibit space must be staffed by exhibiting firms’ representatives during all times when the exhibition is officially open. 
The firms’ representatives are required to wear exhibitor badges at all times. 
 
Change of Venue: 
If for any reason the INK FEST Planning Committee deems it necessary to change the location of the Event, INK FEST 
reserves the right to reassign all booth space as deemed best. 
 
Extenuating Circumstances: 
INK FEST will not be responsible for delays, damage, loss, increased costs or other unfavorable conditions caused by 
labor disputes, work stoppages, government order, emergency, or other circumstances beyond their control. 
 
Display Restrictions: 
The INK FEST Planning Committee reserves the right to restrict displays which because of noise, methods of operation, 
or materials, become objectionable, and to prohibit or remove any displays which, in the opinion of the aforementioned, 
detract from the general character of, or the appearance of, the exhibition. Exhibits which include the operation of noise 
making apparatus must be operated so that the noise resulting there from will not annoy or disturb adjacent exhibitors and 
their visitors, and must be approved by the INK FEST Planning Committee. Demonstrations found to be objectionable 
because of noise levels, or blocking traffic flow, may be shut down. The INK FEST Planning Committee may require an 
exhibitor to make changes in its exhibit if, in the Event, if in Chairperson’s opinion, the exhibit does not conform with 
prevailing standards of good taste or interferes with the rights of other exhibitors. If a demonstration results in spectators 
in the aisle or in neighboring booths, the INK FEST Planning Committee may request modification or elimination of the 
presentation. No exhibitor shall assign, sublet, or share the space without the consent of the INK FEST Planning 
Committee. Exhibitors must display goods manufactured or dealt in by them in their regular course of business, unless 
otherwise approved by the Conference Chairperson. 
 
Announcements and Signs: 
Exhibitors’ signs identifying activities not part of the overall Event or exhibition shall be permitted only within the 
exhibitor’s booth or a location approved for this purpose by the INK FEST Planning Committee. 
 
Hospitality Suites, Conflicting Activities and Solicitations of Contributions: 
Exhibitors’ hospitality suites or other activities that would attract attendees may not be open during any official 
conference event. Solicitations for contributions by exhibitors must be pre-approved. 
 
Public Policy: 
Each exhibitor is charged with full knowledge and compliance with all laws, ordinances and regulations pertaining to 
health, fire prevention and public safety as related to the exhibition facility. 
 
Fire Safety: 
All existing fire codes must be complied with. If there are any questions, contact the INK FEST Planning Committee or 
facility representative. 
 
Indemnification: 
The exhibiting firm shall indemnify INK FEST, the official contractors, and facility management against, and hold them 
harmless from, any complaints, suits or liability from negligence of the exhibiting firm in connection with exhibiting 
firm’s use of exhibit space. 
 
Installation and Removal of Exhibits: 
All displays must be erected and open for viewing by the date and hour of the official inspection by the INK FEST 
Planning Committee. Goods received after the opening on the exhibition must be delivered to the booth at pre-arranged 
times other than official exhibit hours. Goods and materials used in any display (except bona fide samples), may not be 
removed from the exhibit hall or any area before the exhibition has been officially closed without the prior approval of, 
and with an official pass issued by, the INK FEST Planning Committee.  The deadline for removal of all materials from 
the exhibit hall will be enforced. It is the sole responsibility of each exhibitor to have materials packed, identified and 
cleared for shipment at such time.  The INK FEST Planning Committee reserves the right ,with no liability whatsoever for 
damage, spoilage or loss, to dismantle, dispose of, store and clear from the premises any display material, goods, property 



or merchandise of any exhibitor who has failed to comply with the above requirement, or in order for such work to be 
done at the sole expense of the exhibitor. 
 
Liability and Insurance: 
Every reasonable precaution will be taken by the INK FEST Planning Committee to protect property during installation, 
show period, and removal. However, neither INK FEST, host facility, nor the INK FEST Planning Committee will be 
responsible for or guarantee to the exhibitor the safety of exhibit material or other personal property against fire, accident, 
theft or loss, or destruction from any cause whatsoever. The INK FEST Planning Committee has taken all reasonable 
precautions against loss and will provide security service throughout the duration of the conference. However, the 
exhibitor assumes all responsibility for damage or loss to his/her exhibits and for damage caused by his/her exhibit to the 
property or rights of other parties, including injury to the venue. Small and valuable material is to be packed away each 
night. If insurance is desired, it is the responsibility of the exhibitor.  All property of the exhibitor will remain in his/her 
custody and control in transit to, from, and within the confines of the exhibit hall, subject to the rules and regulations of 
the exhibition. Exhibitors are advised to carry appropriate liability insurance against the personal injury and property of 
others. The furnishing of watchmen by the conference is deemed to be a courtesy to the exhibitor and shall not be 
understood or interpreted by exhibitors as a guarantee against loss or damage to exhibits during this event. 
 
Variations: 
All requests for variations in the Exhibition Rules and Regulations must be received in writing by the INK FEST Planning 
Committee at least 30 days prior to the first move-in date. No variation of any kind will be permitted without the prior 
written approval of the INK FEST Planning Committee. 
This approval or disapproval will generally be responded to within 30 days of its receipt, but in no case later than 30 days 
prior to the exhibit opening. 
 
NOTICE: This is a binding agreement which reserves exhibit space in the INK FEST, Houston Ink Fest 2008 - Tattoo & 
Piercing Convention for the person listed. 
Upon receipt of this form, INK FEST will consider the person formally enrolled in the INK FEST, Houston Ink Fest 2008 
- Tattoo & Piercing Convention and liable for any costs incurred for collection of fees 
 
 
 
 
 
________________________________________________ 
Signature  
 
________________________________________________ 
Date 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

IMPORTANT INFORMATION FOR TATTOOISTS 
— All tattooists must read and sign this form — 

 
In order to prevent the spread of blood-borne infec tions during INK FEST events, we have listed below the 
sanitary requirements to be followed by all tattoo artists. Inspectors from the Health Department will  be checking 
each booth to ensure that tattooists are complying with these regulations: 
 
1. Only single use disposable needles shall be used. 
2. Needle tubes must be cleaned and autoclaved after each use. 
3 Each tattooist must wash their hands using the lavatory sink at the beginning of each day, and use germicidal foam 
hand cleaner between each customer. 
4. A new pair of plastic disposable gloves must be used for each customer. 
5. Tattooists who are ill or who have skin infections on their hands (such as boils) must not perform tattooing. 
6. Consent forms must be signed by each customer. 
7. All used needles and gloves must be disposed of properly. 
8. All skin cleaning and preparation materials, such as petroleum jelly and bacitracin ointments, must be dispensed in a 
sanitary manner using single use, disposable containers for each customer. 
9. All dyes and pigments must be obtained from U.S. Government certified batches and must be dispensed from single 
service or individually portioned, sterilized containers. 
10. When it is necessary to shave the area to be tattooed, only disposable safety razors shall be used. 
11. The completed tattoo shall be washed with a piece of sterile gauze saturated with a germicidal solution from a single 
use container. After drying and antibacterial ointment shall be applied with sterile gauze. 
 
This form must be signed and returned to INK FEST before any business takes place. 
 
 
I HEREBY UNDERSTAND AND WILL CONFORM TO THE ABOVE R EQUIREMENTS AS LISTED. 
 
Signed: ___________________________________________ _____   Date ______________________ 
 
Printed Name ______________________________________ _____ 
 
 
 
IMPORTANT: The local Board of Health may have additional requirements. 
 
INK FEST does not accept responsibility for tattooist compliance. 


